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b)
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gegered Hifd/ Library Policy

1. e "qaeeE 9l e e Sdedr 9l @ Ted ol gl # 3 A & Sers,
FSNEEETe & gaade, asead Garees e gt |/ The library will constitute an Advisory

Committee named as “Library Committee”. The committee will comprise of TIC of 3
Department, coordinator of PGDCSL, Librarian as convenor.

2. ywwed iy meifdemera & aelt o, et ok wieial & Ra & @ # w@d gY e & gare
e & foq qeaeie i 4@ waht 1/ The library committee will frame the library policy

for the smooth functioning of the library keeping in mind the interest of all students,
faculty and staff of the college.

3. GEIUEl R Yarew & IuAnT & g gEeera Giafd grRT Fafdfea gereer ifdat ok s dar @ e
&:/The following library policies and procedures have been formulated by the library

commiittee for the utilization of resources and services:
YRR & e | 71 TS e ST B T Teadhierd 3TaRa s gearast (raet 9 [edh Hig, UEure SHR

F TR SR ot off TR eEet i wfifAfY) TR F W T B H U@ fhae S w1/ Library to

issues one book to a student on producing the required documents (acknowledgement
cum fee receipt, passport size photograph and copy of any Government ID) till the new
ID card is issued at the beginning of the semester.

99 O & 9R H U fhae it ©F ufer (WAT 8ik) IUR & @eha g1/ All students can
borrow five books and one magazine (back issue) at a time.

7 et it 3rafer & foig SIRY Rt 1S gEdeh | wieitos, e BT R ST & fog fohdTe ofiX ufdey IUR & gk
€1/The books issued for a period of 7 days. However, differently-abled students can

borrow books and magazines for the whole semester.

el H afed gl X ufdawrell & orea, onfde ¥ ¥ FASIR O (35gqd) B R FHER & U
STIUE AT T T AfaRem qeaes ok 15 ot & foig et o fomare 39X & @t €1/ In addition to

the allotted books and magazines to the students, Economically Weaker Students (EWS)
students can borrow one additional book from the EWS Section for whole semester and

rest other books for 15 days.
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femetTel/aferenrq SFaR-YeRaR gag 9:30 a5 & 7 4:15 591 & o9 91 &A1 @t o1afe & folg I9R S wedt
#1/Books/Magazines can be borrowed for a period of seven days between 9:30 am to
4:15 pm Monday - Friday.

FHARA T T ST T Td STHT e o YR W AR Ud 39R g 1 gavdt & 1/ Newspapers can

be borrowed on the basis of submitting their identification cards at the circulation desk.

THOR 3 T O Y&l & felg 70T Uga Ual 5@ W Ue §0a H U UTed J&idh SUR &t off @t & 1/ One

text book at a time can be borrowed on producing their identification card for few hours
from the circulation desk.

qIel/aferdmrat & foig sifaca e . 1:00 fd fg ufd geaes afifiaa 2. 50.00 39R ot 718 &/ dfeen &t
Tt fif% 3 15 37 o151 3 gaian/ufden eoft st g @i A 213 1.00 ¥fd 7 i qeaes srfifiermr &
50.00 7 Gt & ¥16... o9 ANTH Tl & forg off 39 we 9 i1/ The overdue charge for

books/magazines will be Rs. 1:00 per day per book an additional Rs. 50.00 after 15 days
of the return date of the book/magazine borrowed. If the book/magazine is still not
returned Rs. 1.00 per day per book an additional Rs. 50.00 after 7 days...continued in the
same way for the other upcoming weeks.

T ¥ fodre/afaeng St e § ugd, oTdl @ a8 i Fen e 3 feae st fRIfd # § ofi i
g TrE E 2 A1 95t R 1S forarae T § 1 Afg Yan & o 38 adae Fet W S W NG AR & @ #
@ S aifRy ) afg et W ue e g Sid € < k0T o arenn fSwgR g i/ Before getting the
books/magazines issued from the library, the students are to ensure that the book is in
good condition with no pages missing or any scribbling on the pages. If it is so this must
bring it to the notice of the person on Duty at the circulation counter. If on return the

pages are found missing, the borrower will be responsible.

Bl B A F77 &R o= T (F onfg & Sieax) GuRt FlSeX W & g | S elrgsidt o aTed a1 7T
21/Student must keep their bags and other belongings (excluding money etc.) at the

property counters. Placed outside the library.
B THIFT & ST H TERIaT & ol ghen qeahlerd HHdeal § ¥ ¢ @ed €1/ Students can

always contact the library staff for the help in the use of library.
Yo Yo Hegl SR wHaRal @t 365 & & foig foharel/ufersrs St e & Safes dgd/aififa dema &

forg gafea Siwex & g fomarsl/ufemrg St & STl | geaent ©a ufaeait Gt & ol f9eReT 39 UaR -

/Library issues books/magazines to the faculty members and staft for 365 days whereas
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for Ad Hoc/Guest Faculty will be issued for the concerned semester. Complete details for

the number of books and magazines are as follows:-

w4/ S. wI% F 9ot /Category of Staff ges/Books ufee/Magazines
No
1 Yo wgE- =t /Faculty Member- Permanent 30 10
2 o gg@- agd /Faculty Member- Ad Hoc 10 5
3 Yo gagw- #fdfd /Faculty Member- Guest 10 5
4 Non-Teaching Staff- Permanent 10 5
5 |Non-Teaching Staff- Contractual 5 2

m) T 3R ufdwmsil W G 9ewl ok wHEdl W #ig aifded ek Al emar Siar €1/ There are no

n)

overdue charges levied on the faculty members and staff on books and magazines.

BT 3T faem SEvdl & fiq fava & Gafia qeaat ofiR o1 Tt &t @l & g e1u gema § o ¢ 1 38
famegef/aatea Rige! grr srgAifea fomam S =nfeq 1/ Students can give their suggestions for the

purchase of subject related books and other books for their development purposes. The
same should be approved by HoDs/concerned teachers.

“fg ot qeaehIord IUGNTERAT (e, wHETd SR ©Td) A felt oft ST it 71 geaes (W deheor o fage
YERT) H TS /@ g 8, f 3 98 WE/ed g8 UWS (T YiNe SR aee) o 39 diaen genior o
IS5t T S AR # IUCTST § | WIS/ TARG] UK Bl 389 S el (WRAE a1 faeRh) & sgen & fag weft
T TR S|

Ifg, ST & TR THH & G (IR a1 fagRh) o/ Iuasy el (YR a1 facRt) ¥ sgae & fog
IS Tl ©, <A I8 UKIh bt HEd o wet geit 1Y/ “If a library user (Faculty, Staff & Student)

has lost/missing any issued book (Indian edition or Foreign edition), they shall replace the
lost/missing book (same title and author) with the latest edition that is available in the
market. All efforts to be made to replace the lost/missing book with the edition (Indian or
Foreign) issued.

Incase, the edition (Indian or Foreign) of the issued book is no longer available to replace
with the available edition (Indian or Foreign) then they will have to deposit the price of
the book™.
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